
                   January 15, 2016

I am pleased to write a letter of recommendation on behalf of Cassandra (Cassy) Brown. 
  
I  have  known  Cassy  since  the  summer  of  2013,  when  she  joined  the  Department  of
Mathematics  and  Computer  Science  here  at  Ashland  University  as  our  Administrative
Assistant. I was chair of the department at the time, and served on the search committee
that recommended Cassy for employment. During her time in our department, Cassy was a
pleasure to work with, and provided the department with tremendous service and leadership
skills. Her list of duties in the department was long and varied, and she always completed
tasks in a timely manner and with high quality results. 

Among  her  many  duties,  she  maintained  all  department  facilities  and  equipment,  was
responsible  for  scheduling  of  courses  and  classrooms,  planned  events,  maintained  the
department website, wrote the department newsletter and blog, prepared numerous official
department  documents,  maintained  all  department  records,  managed  the  department
budget, supervised student workers, and assisted new employees and adjunct faculty.

I could not have asked for a more organized, dependable and trustworthy person to manage
our department. She showed tremendous initiative in all areas, worked independently and
needed little or no supervision. Indeed, if I asked Cassy to complete a task, I knew that I
could take it off my plate because it would get done, and the results would be of the highest
quality.

Cassy has an extremely pleasant personality and interacted with everyone in a relaxed yet
professional manner. She treated everyone with complete respect, and was always willing to
help. As such, I had complete faith in her ability to represent the department in a positive
and professional manner. She was a trusted, highly valued and well-liked member of our
department, and her professional qualifications and skills, positive attitude, and strong work
ethic would make her a wonderful addition to any organization.

Sincerely, 

Dr. Darren D. Wick
Professor,  Department of Mathematics and Computer Science 
Ashland University, Ashland, OH 44805
dwick@ashland.edu, 419-289-5795
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